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Web Site Accelerator Quick Start Guide

Thank you for partnering with PowerServe International to provide you with a
high-quality, full-featured Web site content management system. This reference
will guide you through the most common tasks in the WSA, so keep it in a handy and
convenient location!

To access your WSA administration panel, log on to:
http://www.yoursite.com/admin/

Your user name is Your password is

*kkkhkk *kkkhkk

OVERVIEW

The WSA content management system is a hosted server-side software application that
enables users with any degree of technical ability to easily and efficiently maintain their
Web sites.

Page Components: Each page on the public Web site is comprised of four types of
components: the page, page sections, content items and elements. These components
can be seen as analogous to a filing cabinet:

The Page is like the filing cabinet drawer. It is the largest container into which
everything else fits.

Page Sections are like individual file folders. More than one page section can
exist in each page, just as multiple file folders go into a file cabinet drawer.

Content Items are the individual sheets of paper in each folder. Multiple sheets
of paper can go into each file folder, just as multiple content items can be stored
in each page section.

Elements are like the words that are typed on each sheet of paper. Each content
item can hold an unlimited number of elements.

Administration Modes: The WSA content management system has two administration
modes.

Standard mode provides users with numerous data management capabilities
including keyword searching, making it well-suited for users who may know the
topic of the content they wish to edit but not its location on the public site or for
large organizations with multiple Web editors.

Interactive Mode allows users to browse the public Web site for the content they
wish to edit. This mode is well-suited for users who are very familiar with the
structure of the public Web site.

PowerServe International www.powerserve.net

Augusta - 3730 Executive Center Drive, Martinez, GA 30907 Telephone: 706-863-1199 Fax: 706-863-1898
Atlanta - 2300 Abbey Court Alpharetta, Ga. 30004 Telephone: 678-366-2112 Fax: 678-366-2128
International Offices - Melbourne & Sydney Australia



——

PowerServe

COMMON TASKS

To complete any of these common tasks, log in to the WSA administration panel, then
follow the step-by-step instructions.

Editing an Existing Page
Standard Mode

i

Under Site Maint on the administration
panel menu, click on the Pages link.
This will open a hierarchical view of all
of the pages on your Web site.

Find the page which contains the
content you wish to edit. Click on its
name. This will open the page detalils,
which allows editing of numerous page
options.

Find Page Sections near the middle of
the page. Click the page section which
contains the content you wish to edit.
This will open a list of content items
stored in the page section.

Select the content item you wish to
edit, and click on its name. This will
open the content item details, which
allows editing of numerous content
options.

Click the Elements button at the top of
the screen. This will open the General
Elements view.

Find the element you wish to edit, then
click on the hyperlinked element title in
in the gray bar just above the element’s
preview display.

Make any changes you wish to the
element, then click the Save button.
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Interactive Mode

1.

Click the hyperlinked phrase “Start
Interactive Mode” in the white portion
of the screen, just above the image of
the gears. This will open the public site
with a red and white buttons placed
wherever an item can be edited.

Using the public navigation, browse to
the page that contains the content you
wish to edit.

Click the wREdiLContenta phuton that

points up at the content you wish to
edit. This will open the General
Elements view.

Find the element you wish to edit, then
click on the hyperlinked element title in
the gray bar just above the element’s
preview display.

Make any changes you wish to the
element, then click the Save button.



Creating a New Page

Standard Mode and Interactive Mode

1. Under Site Maint on the administration panel menu, click on the Pages link.
2. Click the Add button at the top of the screen.
3. Fill'in the requested information:

3.1

3.2.

3.3.

3.4.

3.5.

3.6.
3.7.

Page Name is an internal identifier used by the WSA and will not be seen on the
public Web site. Choose a name that will quickly remind you of what is
contained on the page.

Navigation Name is the name that will appear in the navigation of the public
Web site if the page is added to the navigation menu.

Choose either a Page Style or Template. For a page comprised of text and
resources only, select the Simple Page template. For other options, refer to the
complete WSA manual.

If you wish this page to open an external Web site when it is opened, enter that
Web site’s address in the Link field.

Choose a Parent Page. The parent page will determine where the new page
appears in the administration panel page hierarchy and the public navigation
system.

Check the box if you wish to Open a new browser window to display this page.

Uncheck the Page is active box if you wish this page to not appear on the public
Web site.

4. Edit the default Elements or add Optional Elements to complete your page.

Adding an Upcoming Event to the Online Calendar

Standard Mode Interactive Mode

1.

Under Quick Add on the administration 1. Click the hyperlinked phrase “Start
panel menu, click Upcoming Event. Interactive Mode” in the white portion

Fill in the required information.

of the screen, just above the image of
the gears. This will open the public site

Click Save. with a red and white buttons placed

wherever an item can be edited.

2. Using the public navigation, browse to
the online calendar page.

3. Locate the date of the event you are
adding to the calendar.

Click the button.
Fill in the required information
Click Save.



